TRACER

MAJOR CONTRIBUTOR REPORT FILING INSTRUCTIONS

A committee who receives a contribution of $1,000 or more within 30 days of a primary or general election is

required to file a Major Contributor Report within 24 hours of receipt of the contribution.

When a contribution of $1,000 or more is saved into TRACER a Major Contributor Report is scheduled—and the due
date is determined—by the receipt date of contributions which qualify as Major Contributions. For example, a
Major Contribution with a receipt date of July 12, 2010 will have a report due date of July 13, 2010, and a Major
Contribution with a receipt date of July 13, 2010 will have a report due date of July 14, 2010, etc. Remember,
disclosure reports must be filed no later than 11:59 p.m. on the report due date to avoid late filing penalties. All
Major Contributions for a specific date will be filed on the same Major Contributor Report.

Below are the instructions for filing a Major Contributor report. Major Contributor Reports are completed and filed
after the contributions are entered into TRACER as you would for all other contributions.

1. Go to the TRACER home page and log in
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This website contains detailed financial records and related information that candidates and committees are
required by law to disclose. You can search the system in several ways and review the resuits online, print them
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Chick on one of the buttons below to begin
or use the left column menu, which is available throughout the website.
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4.

Click on Add
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TRACER will inform the user that a Major Contributor Report is due within 24 hours of receiving the contribution

and this report will be added to the committee’s schedule.
a. To enter more contributions, click on Continue Save and then click on Add Another Contribution.
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b. To correct any warnings or errors, click on Make Corrections, then make any necessary changes and click
Save. Then click Continue Save to enter more contributions or click Return to be taken back to the
Contribution Administration page.
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After all major contributions have been entered, the user can file the Major Contributor Report(s) by clicking on
the Filings tab. The Major Contributor Report(s) will be located in the Reports Due section.
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a. Locate the Major Contributor Report, and click View/File to access the report. Then click File. A message
that the filing was successfully saved will be displayed.

| @ TRACER - Major Contributor
colorad,,

Secretary of State, Bemnie Buescher
Elections Division

Home | Business | Flections Licensing

Fiings

Secretary of State Home Major Contributor = m

Campaign Finance Home

TRACER Home: Welcome back: CDOS Admin on behalf of TEST BOULDER COUNTY COMMITTEE Last Login: Jul 12 2010 72871
Search

- Candidates

- Comittees [ v 20100525

- Polftical Races
- Comtributions
e Commttee: TEST BOULDER COUNTY COMMITTEE 10: 20105010287
- Loans
- Registered Agents " i i
- Poraliies |File Notice of Major Contributor
- Compiaints Reporting Dute: oriza0n
- Documents Tatal Monetary Contribuions: 5475000
R Tatal Hon-Monetary Contributions: 5000
Announcments
- Publicatio
St Tajor Contributions Received 07/122010 Report Due: _07/132010
-FAQ o5 Amount [
- Web Training - - =
Wb Tk avetary (temzes |s0s1oce 52.000.00
Reports Hovetary (emzeq) JANE SUM §1,80000
Quick Stats metary (remizes Jown sty 51,2500

Committee Registration

Contact Us
Change PIN
"

v

<

@ Internet ‘a v w10n04s -




@ TRACER - Reports
colorad,

Secretary of State, Bernie Buescher
Elections Division

Secretary of Stete Home | Vigw Document i TRACER

Campaign Finance Home
TRACER Home. \Walcoma back: CDOS Admin on bahalf of TEST BOULDER COUNTY COMMITTEE Last Login: Jul 12 2010 7:289M
Search

= Candidates

- Committees

= Political Races 0

+ Contributions:
e Your Filing has been successfully sa\'ed._

[P — Le3on |v 20100525 3 SANDEOX

jes
P

- hed
- Documents.
Resources
- Announcments
- Publications.
Forms

-FaQ

- Web Training

- Other Links
Reports
Quick Stats
Committea Registration
User Login
Contact Us
Change PIN

-

——
< >
Dane @ Intemet T %100% -

b. Click Finish to return to the Filing Administration page. The Major Contributor Report should now be

located in the Filing History page and is available for public viewing.

If you are an EDI user or have questions, the Campaign Finance Support Team may be reached by e-mail at
cpfhelp@sos.state.co.us or by telephone at 303-894-2200 extension 6383.
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